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	Temporary Worker’s Time Sheet 

	
ASSIGNMENT DETAILS
Company___________________________________________________ Tel ____________________
Address ___________________________________________________________________________
Reporting to ________________________________ Position _________________________________
TEMPORARY WORKER’S DETAILS
Mr/Mrs/Miss/Ms  _____________________________________________________________________  

Job Title ___________________________________________________________________________ 
Start Date DD / MM / YYYY
Week commencing DD / MM / YYYY


	Day
	Commenced
	Finished
	Lunch
	Overtime
	Hours Worked
	Manager’s Initials

	Mon
	 
	 
	 
	 
	 
	

	Tue
	 
	 
	 
	 
	 
	

	Wed
	 
	 
	 
	 
	 
	

	Thu
	 
	 
	 
	 
	 
	

	Fri
	 
	 
	 
	 
	 
	

	Sat
	 
	 
	 
	 
	 
	

	Sun
	 
	 
	 
	 
	 
	

	Total Hours Worked
	


	Please tick if this is your last working week
	     
	 
	Do you require a P45?
	Yes / No

	It is hereby certified that the above, by the signatures appended hereto, represents a true and accurate record of the period of employment undertaken by the Temporary Employee for the Employer on behalf of and at the instance of Online Travel Training Ltd. t/a New Frontiers and subject to its Terms and Conditions of Business, receipt of which the Employer acknowledges, and Terms of Engagement, receipt of which the Temporary Worker acknowledges, and that the Temporary Worker is eligible to work in the UK.

Signed (Temporary Worker) ________________________________________________________
Signed For and on behalf of the Employer ______________________________________________
Employer Name & Position ________________________________________________________
In the event that you are requested to work in excess of 48 hours in any one week, please ensure that you obtain a signed request from your employer, sign this yourself, and send to New Frontiers. (Working Time legislation 1998)

To ensure prompt payment of wages please sign and mail or fax your time sheet to

0845 458 8635 to arrive latest 11.00 a.m. Monday.


